Warren – Microsoft Information Technology (MSIT) Syllabus
7th and 8th Grade Elective - Building 5, Room E

Course Description:

I’d like to welcome you and your child to Microsoft Information Technology (MSIT) Class. This is a semester long (18 week) course with a mixture of 7th and 8th grade students. This course will utilize the basic Microsoft Office skills the students were exposed to during their 5th and 6th grade quarter classes.  We will move into advanced uses of word processing, spreadsheets, databases, presentations, desktop publishing, as well as Microsoft OneNote and Edge.  Students will create their own theme (i.e. service business, hobby, sport) and use that same theme throughout the class to create mail merge documents, formal letters, budgets using formulas and functions, create and analyze spreadsheet charts, database tables forms and reports, brochures, etc.  They will end the class with a presentation and portfolio to showcase all of their work.  The goal of this course is to get an in-depth understanding of Microsoft Office products and to apply this to real life situations.  

The students will be completing in class projects (group and individual), homework, and test/quizzes. Rubrics, assignment due dates, test dates, and description of each project and assignment will be posted on our interactive classroom site at www.edmodo.com.
Policies of Class:

Equipment in Class:

Due to the nature of the class, students will be handling technology equipment on a very regular basis. Prior to this students must have an Acceptable Use Policy on file with the school; these will be distributed through their homeroom.

Absences and Late Work:

Students will have 5 days to make up any late work, including tests. I will not be flexible on this, all assignments, tests, and project dates are clearly laid out for the entire quarter, and it is the student’s responsibility to stay accountable for their work. This is the School Policy.

Tardies:

Students have 3 minutes between every class to switch classes. When a student enters my classroom once the bell sounds they will be marked Tardy in the Powerschool system.

Grading:

The grading scale is the following:



Classwork: 30%



Projects: 35%

Tests: 30%

Participation: 5%

All grading will be done using Powerschool.  

Class Website and Edmodo Account:

I encourage you to use the class website for an overview of the middle school technology program.  The syllabus will be posted on the website at all times. The class website can be accessed by:  

http://ewa-mstechnologywarren.weebly.com
However, more in-depth information such as; notes, homework assignments, calendar, and project rubrics will be accessed through our interactive classroom site at:

www.edmodo.com
Parents will have a separate access code for this site that will be given after all students have been connected to the site.  If you have any questions, please use the contact form on my website or email me at: 

rwarren@eastwakeacademy.org
Due to past problems with flash drives and computer viruses, these will not be allowed in the computer labs in the Middle School. However, students may need to be able to transport their work back and forth. Your student will be assigned a Gmail account to use within our EWA network – but they can also use the Edmodo Backpack to save any assignments to their account for access at home or off campus. 

Supply List:
1 inch 3-ring vinyl view binder with see-through plastic overlay and 2 inside pockets

4 Dividers

Pencils

Earbuds/Headphones
 
Wish List:

Computer Mouse (USB cable)

Earbuds/Headphones
SD Memory Cards
Memory Card Readers
Digital Cameras (used would be awesome)
Video Cameras (used would be awesome)
Flash Drives
Computer Speakers
Microphones for the computer
Small dry erase boards
Colorful Dry Erase Expo Markers
Dry Board Erasers

Mailing Labels – White – “1x 2 5/8” – 30 labels per sheet

Paper Towels

Keyboards (USB cable)

Sheet Protectors

Markers/Crayons/Color Pencils
Tissues
Clorox wipes
AA and AAA batteries
Individually wrapped candy
Terry cloth fabric used as keyboard cover
Velcro strips
Legos and play doh
Books and/or Movies about: Computers/Technology/Design/Photography/Film
Plain White Envelopes

Paper Plates 

Thank you for all you do!

Rene H Warren

rwarren@eastwakeacademy.org
Building 5, Room E

ext. 5510
Updated: 7/22/16
